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This grant manual has been financed in part with Federal funds from the National Park Service, U.S. Department of the Interior and administered by the Texas Historical Commission. However, the contents and opinions do not necessarily reflect the views or policies of the Department of the Interior.

This program receives federal financial assistance for identification and protection of historic properties. Under Title VI of the Civil Rights Act of 1964 and Section 504 of the Rehabilitation Act of 1973, and the Age Discrimination Act of 1975, as amended, the Department of the Interior prohibits discrimination on the basis of race, color, national origin, or disability or age in its federally assisted programs. If you believe you have been discriminated against in any program, activity, or facility as described above or you desire further information, please write to:

Office for Equal Opportunity
National Park Service
1849 C Street, N.W.
Washington, D.C. 20240


The Texas Historical Commission (THC) is pleased to offer travel stipends for individuals from Certified Local Governments in Texas to attend FORUM 2016 in Mobile, Alabama from July 27-31, 2016.  FORUM 2016 is the National Alliance of Preservation Commissions’ biennial training program for local preservation boards and commissions.  Educational sessions will cover a variety of topics related to design review, cultural resource management, legal issues, and historic preservation planning.

FORUM is the only national conference specifically for preservation commission members and staff.  FORUM's unique combination of educational breakout sessions and working roundtables offers an opportunity for commissioners, staff, and other experts from across the country to share information and best practices from preservation's front lines. More information is available on the web at: https://www.regonline.com/builder/site/Default.aspx?EventID=1772691.
 
These travel stipends are available to CLGs in order to help them meet the educational requirements outlined in their CLG Certification Agreement with THC. CLGs that do not submit a FY2015 annual report by March 4, 2016 will not be eligible to receive these funds.  

ELIGIBLE APPLICANTS:  
Eligible applicants include all individuals who play an active role in a CLG’s historic preservation program.  This includes, but may not be limited to, Historical Commission members, Planning Board/Commission members, elected officials, city or county staff (e.g. Historic Preservation Officers (HPO), city managers, code officials, planners, secretaries), and consultants currently under contract with a CLG for historic preservation, planning, or code related services. 

Note, however that the travel stipends can only be paid to CLGs. Attendees will pay their expenses up front and request reimbursement from their CLG, before the CLG can then request reimbursement from the THC. Please ensure that those individuals intending to use the travel stipend are eligible to receive reimbursement from the city or county.

TRAVEL STIPEND AMOUNTS
The stipend amount is not expected to exceed $1,200 per individual.  

CLGs may request additional funds, should they be available.  Such requests will be considered on a case-by-case basis and will be awarded based upon need and availability.  

ELIGIBLE EXPENSES AND ANTICIPATED COSTS
Travel stipends can be used to cover costs for travel to Mobile (rental car or airfare), ground transportation (taxis, shuttles, etc.) from the airport to your hotel, and hotel lodging, including hotel taxes.

Registration to the conference is not an eligible expense and it will be the responsibility of the CLG or individual to register for the conference.  For those proposing to fly to Mobile, car rental for local (Mobile) transportation will not be an eligible expense. Other ineligible expenses include food, beverages, parking, and incidentals.

All travel stipends will be reimbursable, meaning that a CLG or individual must cover all expenses up front, and then submit a request for reimbursement that includes receipts/verification for eligible expenses.  Reimbursement requests will be processed following the conference. Reimbursements will be paid to the CLG. (Individuals who register but do not check-in at the conference will not qualify for reimbursement.)   

REGISTRATION DISCOUNT OPPORTUNITIES
Applicants will be notified of approved stipends on or about May 2, 2016. Individuals awarded a stipend must register for the conference before May 27, 2016. The THC reserves the right to withdraw the travel stipend offer from a recipient who does not register for the conference on or before May 27, 2016 and award that money to an applicant on the waiting list.   

MATCH REQUIREMENTS
There are no formal match requirements beyond the participant’s registration; however, recipients will be responsible for covering all costs that are over and above the stipend amount and/or ineligible for reimbursement with personal or city/county funds.   Recipients will be asked to report only eligible expenses on the reimbursement form. 

If a specific travel cost is being covered by some other method (i.e. a scholarship or grant from another source), it cannot also be reimbursed via this stipend. However, portions of travel NOT being requested for THC reimbursement (e.g. local car rental, additional hotel nights, meals) may be covered by other sources. 

APPLICATION AND SELECTION PROCESS
Please submit one completed application form for each individual requesting a travel stipend. Each application must be signed by an authorized representative of the CLG (e.g. the HPO or CLG Representative) to verify that the applicant plays a role in the local preservation program. If the applicant is the HPO or other city staff, a representative from the city or county administration (e.g. Planning Department Director, City Manager, County Judge) must sign verifying the application.  

The applications will be reviewed and evaluated by THC staff.  There is no limit to the number of individuals that may apply from a CLG; however, in selecting recipients, THC will endeavor to award travel stipends to individuals from as many CLGs as possible. 

In the event that demand exceeds the available funds, THC will consider need, geographic distribution, and the relative benefit to each individual in selecting applicants.  Individual and community benefit will be evaluated using the response to Question 3 on the application form. Need will be evaluated using Question 4.

In the event that the total requests received by March 24, 2016 do not utilize the available funds, THC may elect to either a) increase the dollar amount awarded to individual recipients above the maximum amount or b) extend the application deadline.  Incomplete applications will not be reviewed.  

Applications may be submitted by U.S. Mail (postmarked by March 24, 2016) or may be scanned and emailed to the THC on or before March 24, 2014.  Please submit all applications to:

Certified Local Government Program
Texas Historical Commission
P.O. Box 12276
Austin, Texas 78711-2276

(Physical Address:  1304 Colorado, Austin, Texas 78701)

By email to: kristen.brown@thc.state.tx.us


REIMBURSEMENT PROCESS
Following the conclusion of FORUM, recipients will submit completed reimbursement requests to the THC, who will issue payment to the specified address.  Receipts will be required. If a CLG is sending multiple attendees, they may elect to submit a single reimbursement request for all individuals from their city or county.  Reimbursement forms will be provided to stipend recipients as part of the grant contract packet.  

QUESTIONS?
Contact Kristen Brown, Certified Local Government Coordinator at 512-463-7812 and kristen.brown@thc.state.tx.us or Madeline Clites, Local Government Specialist at 512-463-9063 and madeline.clites@thc.state.tx.us with any questions about the travel stipend program.










































FORUM 2016 TRAVEL STIPEND APPLICATION

DEADLINE:  March 24, 2016

This application is for travel stipends to support the participation of individuals active in the historic preservation program of Certified Local Governments in Texas in FORUM 2016, July 27-31, in Mobile, Alabama

Submit completed application by March 24, 2016 to: Certified Local Government Program, Texas Historical Commission, P.O. Box 12276, Austin, Texas 78711-2276 or by email to: kristen.brown@thc.state.tx.us


	1.
	Applicant Information

	
	[bookmark: Text15]     

	
	Applicant Name

	
	[bookmark: Text16]     

	
	Mailing Address

	
	[bookmark: Text17]     
	
	[bookmark: Text18]     
	
	[bookmark: Text19]     

	
	City
	
	State
	
	Zip

	
	
	
	
	
	




	2.
	CLG Information

	
	[bookmark: Text6]     

	
	Name of Certified Local Government you are applying from

	
	[bookmark: Text7]     

	
	What is your role in the historic preservation program of this CLG? (i.e. Commissioner, Board Member, Historic Preservation Officer, Elected Official, etc.)




	3.
	Why you want to attend FORUM

	
	Please briefly describe what you hope to gain by attending FORUM and how your participation might benefit your community’s preservation program.

	
	[bookmark: Text8]     

	
	

	
	



	4.
	Travel Stipend Amount

	
	What travel stipend amount are you requesting? Please provide a budget worksheet demonstrating the requested amount. Stipend amounts are not anticipated to exceed $1,200.  Also state the minimum amount of stipend that you would require in order to be able to attend the FORUM—this will help us evaluate need.  (Sample budget worksheets provided.)


	
	[bookmark: Text20]     _____

	

	
|_|
	
I understand that registration to FORUM 2016 is not a qualified reimbursable expense and that, if selected, I will be responsible for purchasing my own registration by May 27, 2016. 


	
	[bookmark: Check5]|_|
	[bookmark: _GoBack]I do not require, but am interested in receiving additional funds over and above the amount indicated should they become available. If available, additional funds will only be used to reimburse qualified expenditures. 




	5.
	Local Government Verification

	
	By signing below, I confirm that the applicant participates in the CLG’s historic preservation program in the capacity indicated and believe that their participation in FORUM 2016 will benefit the CLG.

	
	
	
	[bookmark: Text10]     

	
	Signature
	
	Date

	
	[bookmark: Text11]     
	
	[bookmark: Text12]     

	
	Printed Name 
	
	Title


	
	
ACKNOWLEDGEMENTS - By checking below the applicant acknowledges that:


	|_|
	A signed and completed application will be postmarked by March 24, 2016 and sent to the THC (hand-delivered, US Mail, UPS, FedEx, etc.) or will be scanned and emailed to kristen.brown@thc.state.tx.us by March 24, 2016. 

	|_|
	A budget is attached to the signed and completed application. 

	 |_|
	Late applications, faxed applications, and hand written applications will not be accepted. 

	|_|
	Incomplete applications will not be reviewed. 

	
|_|
	The THC will only reimburse the CLG, not the individual, for qualified expenditures, and the THC is not responsible for the CLG’s reimbursement to the applicant.

	|_|
	If awarded a stipend, FORUM registration must be complete by May 27, 2016, and registration cost is not an eligible, reimbursable expense. 

	
|_|
	Portions of travel paid for by other funding sources (i.e., other grants or scholarships) cannot also be reimbursed via this travel stipend.

	|_|
	The information provided on this application is accurate to the best of your knowledge.





APPLICANT’S CERTIFICATION: Applicant’s signature required. 


SIGNATURE: ___________________________   TITLE: ______________________ DATE: ______________
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