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ANTIQUITIES PERMIT COMPLETION REPORT FORM
Historic Buildings and Structures 
Antiquities Permit Completion Report Form for Historic Buildings and Structures, Continued
GENERAL PROJECT INFORMATION
Please complete the following. See instructions on final page. Attach lists of additional project personnel, if necessary.
1. Project Information
2. Property Name and Location
3. Owner of Building or Structure
4. Lessee of Building or Structure (if applicable)
5. Project Professional: Architect
6. Project Professional: Engineer
7. Contractor
8. Consultant
9. Additional Personnel
PROJECT NARRATIVE
Please fully describe the permitted work.
ATTACHMENTS
Please attach photographic prints, labeled with an index, of the condition before, during, and after the project, and also include a compact disc with digital files. See more detailed instructions on the final page.
Instructions for the Antiquities Permit Completion Report Form
State Antiquities Landmarks (SALs) are designated by the Texas Historical Commission (THC) and receive legal protection under the Antiquities Code of Texas (Texas Natural Resources Code, Chapter 191, and Rules of Practice and Procedure in the Texas Administrative Code, Title 13, Chapter 26). Please see our website at http://www.thc.state.tx.us/project-review/antiquities-code-texas and http://www.thc.state.tx.us/ preserve/projects-and-programs/state-antiquities-landmarks for additional information on the Antiquities Code of Texas and State Antiquities Landmark designation.
When work is done to an SAL,  it is important to record the changes that take place so that the building or structure's historic evolution might be completely documented for future study. To that end, Rule § 26.23(b)(4) requires project completion reports for all historic buildings and structures permits. The completion report has two parts: written documentation and a photographic record. 
Written documentation may be prepared by completing all applicable fields on this form or providing equivalent documentation in a different format. The project narrative should comprehensively describe the work performed under the permit. For new construction permits, less detailed information will be acceptable, and project costs may be omitted.
Photographic documentation is a significant part of the record of the project work. Photographs should focus on areas where work is performed, and representative views--before, during, and after project work--should be of the same area to clearly illustrate the work as it progresses. For new construction permits, general views of the site before and during construction and the exterior upon completion will be sufficient. 
Photographs must be at least 4” x 6” and may be taken with a 35 mm or digital camera. Photographs must bein-focus and clear; images that are out-of-focus, underexposed, overexposed, or pixilated are not acceptable. Digital photographs should have a resolution of at least 300 pixels per inch with an image size of at least 1600 x 1200 pixels. Color prints are preferred. Digital prints must be equivalent in quality and clarity to prints from 35 mm negatives and may be printed on an inkjet or laser printer on high-quality paper. Acid-free archival papers and inks are preferred but not required. Photographs must be clearly labeled on the back of each print or composed and labeled on letter-size paper. A corresponding index of photographs, listing each photograph and its location, must  be included and may be accompanied by a plan key indicating the location and direction of each image.
The completion report should be prepared at the close of the project and must be submitted prior to expiration of the Historic Buildings and Structures Permit. Please submit the following items to theTexas Historical Commission Division of Architecture at the mailing address below or deliver to 108 W. 16th Street,Second Floor, Austin, TX 78701:
·         Completion report printed on high-quality paper, unbound;
·         Photographic documentation printed and labeled per the above instructions; and
·         Compact disc containing the completion report as a pdf (portable document format) file and digital photographic files, if applicable.
8.0.1291.1.339988.308172
	ProjectName: 
	PermitNumber: 
	ReportDate: 
	StartDate: 
	EndDate: 
	PropertyName: 
	PropertyAddress: 
	PropertyCity: 
	PropertyCounty: 
	OwnerName: 
	OwnerTitle: 
	OwnerRep: 
	OwnerAddress: 
	OwnerCity: 
	OwnerState: 
	OwnerZip: 
	OwnerPhone: 
	OwnerEmail: 
	LesseeName: 
	LesseeTitle: 
	LesseRep: 
	LesseeAddress: 
	LesseeCity: 
	LesseeState: 
	LesseeZip: 
	LesseePhone: 
	LesseeEmail: 
	ArchitectName: 
	ArchitectTitle: 
	ArchitectRep: 
	ArchitectAddress: 
	ArchitectCity: 
	ArchitectState: 
	ArchitectZip: 
	ArchitectPhone: 
	ArchitectEmail: 
	EngineerName: 
	EngineerTitle: 
	EngineerRep: 
	EngineerAddress: 
	EngineerCity: 
	EngineerState: 
	EngineerZip: 
	EngineerPhone: 
	EngineerEmail: 
	ContractorName: 
	ContractorTitle: 
	ContractorRep: 
	ContractorAddress: 
	ContractorCity: 
	ContractorState: 
	ContractorZip: 
	ContractorPhone: 
	ContractorEmail: 
	ConsultantName: 
	ConsultantTitle: 
	ConsultantRep: 
	ConsultantAddress: 
	ConsultantCity: 
	ConsultantState: 
	ConsultantZip: 
	ConsultantPhone: 
	ConsultantEmail: 
	PersonnelName: 
	PersonnelTitle: 
	PersonnelRep: 
	PersonnelAddress: 
	PersonnelCity: 
	PersonnelState: 
	PersonnelZip: 
	PersonnelPhone: 
	PersonnelEmail: 
	Description10: 
	Description11: 
	Description12: 
	Description13: 
	Description14: 



