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ATTACHMENT B

EXPECTED PRODUCTS OF A NATIONAL REGISTER NOMINATION

Individual properties or historic districts may be addressed by nominations to the National Register of Historic Places. Groups of properties may be nominated within a Multiple Property format as the result of the comprehensive analysis of all historic properties within a given geographic area. This includes any combination of buildings, districts, sites, structures and objects significant at the local, state or national level. The products of a nomination must conform to the U.S. Secretary of the Interior’s Guidelines for Evaluation, Registration and Documentation, as well as all applicable National Register Bulletins and Guidance Documents, published by the National Park Service and available on their website at http://www.nps.gov/nr/publications/. 
Recommended Timeline for National Register Nominations

The State Board of Review (SBR) meets three times each year—typically in January, May and September— to advise the State Historic Preservation Officer (SHPO) regarding National Register nominations. This review is required by federal law and provides an opportunity for public comment. Final draft submission deadlines are tied directly to the dates of SBR meetings, which are posted on the THC website. At the time of this contract, SBR meetings dates and associated submission deadlines for 2019 are not yet determined. As a general rule of thumb, final draft nominations (meaning already reviewed and approved by THC staff) must be submitted no less than 75 days prior to any given SBR meeting. The following timeline should be considered general guidance and precise deadlines must be determined in coordination with the THC’s National Register (NR) Coordinator.
By June 1, 2018: Initiate NR Nomination Process
· Grant Recipient selects a Nomination Preparer. The Nomination Preparer must meet the Standards for Professional Qualifications as outlined in 36 CFR 61.

· The Nomination Preparer contacts the NR Coordinator to initiate the nomination and to finalize the scope, including identification of the most appropriate eligibility criteria, level and area(s) of significance, period of significance, and boundaries. The Nomination Preparer and NR Coordinator will also confirm the criteria for determining contributing and noncontributing resources, if applicable.
· The NR Coordinator will provide the Nomination Preparer with the most current version of the National Register Registration Form (do not use the version available on NPS website).

August 1, 2018: First Draft Submitted to THC NR Coordinator
· Nomination Preparer completes first draft of all nomination components (see numbered list below), utilizing the applicable National Register Bulletins and Guidance Documents, and submits all components directly to the National Register Coordinator.
· The NR Coordinator will review the draft and provide any comments or additional instructions within 30 to 45 days.

November 1, 2018: Final Draft Submitted to THC NR Coordinator
· Nomination Preparer completes final draft and submits it, along with all property owner information, to the NR Coordinator.
Mid-January 2019:
· State Board of Review considers the nomination (exact meeting date yet to be determined).

· Though not required, the THC encourages the Grant Recipient, Nomination Preparer or other property representative to attend this meeting.

March 1, 2019:
· Nomination Preparer completes any additional work requested by the SBR and/or SHPO and resubmits to the NR Coordinator. The Coordinator may choose to extend the amount of time available for this phase. The CLG Grant Project is considered complete at this point.
· The NR Coordinator is responsible for submitting the final nomination documentation to the National Park Service for final consideration. NPS has 45 days from receipt of the nomination to take action.
The following only applies only if nomination was not reviewed at the January SBR Meeting.*
March 1, 2019
· If circumstances prevent a final draft from being included on the January SBR meeting agenda, it will be scheduled for inclusion on the May meeting agenda. If this is the case, a draft must be submitted by November 30, 2018. 
Mid-May 2019:
· State Board of Review considers the nomination (exact meeting date yet to be determined).

· Though not required, the THC encourages the Grant Recipient, Nomination Preparer or other property representative to attend this meeting.

July 1, 2019:
· Nomination Preparer completes any additional work requested by the SBR and/or SHPO and resubmits to the NR Coordinator. The Coordinator may choose to extend the amount of time available for this phase. The CLG Grant Project is considered complete at this point.
· The NR Coordinator is responsible for submitting the final nomination documentation to the National Park Service for final consideration. NPS has 45 days from receipt of the nomination to take action.

A complete National Register Nomination includes the following components:
1. A completed Property Owner form. (NR Coordinator to supply current version)

2. A completed official nomination form. The form must be submitted as an MS Word document; PDF versions are not acceptable. (NR Coordinator to supply current version)

3. A full set of current interior and exterior photos of the nominated property. Digital documentation is required and must adhere to current NPS standards for content and quality.  Follow the guidelines available here: http://www.thc.state.tx.us/preserve/projects-and-programs/national-register-historic-places/national-register-photo-guidelines.
4. Locational and site maps for each property nominated. Maps for historic districts must include identifying site numbers and Contributing or Noncontributing status for each property. Site maps must be included for individual properties with multiple components. Locational maps created using GIS are preferred. See additional instructions for map preparation at http://www.nps.gov/nr/publications/. 
5. Quality scans of historic photographs or other images, current and historic floor plans, and any other significant supplemental materials deemed necessary by the NR Coordinator. 
Submit all components electronically on CD or thumb drive. With prior approval of the NR Coordinator, a file sharing service such as DropBox may also be used. 
* It is not possible to schedule a CLG grant-funded NR nomination for the September 2019 SBR meeting.  This would not allow time to fully complete the project by the September 30, 2019 deadline referred to in the grant contract.
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